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A COMMUNITY OF PROGRESSIVE EDUCATORS & PRACTITIONERS




	Accreditation Program 
accreditation@aee.org
Preliminary Application for Accreditation- $250 application fee

	Name:
	Date:

	Organization: 
	Phone:

	Address:
	Email:

	
	Fax:

	
	URL:

	Accreditation Coordinator at Your Organization:
	Phone:

	
	Email:

	Parent Organization (if applicable):
	Phone:

URL:

	I.  The Organization/Program

	Gross Revenue:
	Number of Independent Contractors:

	Total Number of Employees:

	Full time:
	Part time:
	Seasonal/Temporary:

	II.  Self-assessment Study

If your application is accepted, you will receive our Self-Assessment Study documents in electronic format.  

	Upon acceptance of your Preliminary Application, you will have up to twelve (12) months to complete the internal review, submit the self-assessment study, and schedule a site visit. When do you anticipate hosting the site visit (e.g. month and year)? 

	
	

	III. Eligibility

Organizations eligible to apply for accreditation are AEE member organizations providing adventure-based experiential education services, including but not limited to schools, hospitals, local governments, universities, private for profit organizations, not-for-profit organizations and camps, whose operations are consistent with the mission of the Association for Experiential Education and demonstrate AEE’s definition of experiential education. Refer to www.aee.org for information.

Please answer all of the following questions and attach additional information as appropriate.   

	
	


1. What is the mission statement of the organization/program?

2. Does the organization/program have an educational or therapeutic focus designed to help participants learn or grow? Please explain.

3. Does the organization/program have an ethics statement or follow a recognized code of professional ethics? Please provide a copy of this statement or code.

4. Does the organization/program employ experiential education methodologies? Please describe.

5. Does the organization/program have written minimum qualifications and/or expectations regarding the competencies and skills of the staff? Please describe.

6. Does the organization/program serve clients/patients whose participation is not strictly voluntary? If so, please describe the nature of the program and the population(s) served. Please describe the agency or authority compelling such participation. Describe the involuntary aspects of the program for clients/participants. Under what circumstances can the client/participant elect not to participate in the program or activities within the program, how is this communicated?

7. Does the organization/program employ any educational or therapeutic techniques that could be considered to be coercive or punitive? If so, please describe.

IV. Organization Profile

Please answer all of the following questions and attach additional information as appropriate.   

1. Briefly describe the organization/program, and the form of business organization (e.g. school, hospital, government agency, university, private for profit, not-for-profit, etc.)

2. What types of activities has the organization/program been involved with in the last year or will the organization be involved with in the next year, with corresponding percentages (check all that apply):

 Adventure Education _____%

 Arts Education (Visual Arts, Drama, Dance, Music, etc.) _____%

 Corrections Programming _____%

 Cultural/Cross Cultural Education _____%

 Environmental/Wilderness Education _____%

 Higher Education _____%

 International Programming _____%

 Internships _____%

 K-12 Education _____%

 Physical Education _____%

 Recreation _____%

 Service Learning/Service Projects _____%

 Therapy/Therapeutic Programming _____%

 Travel/Tourism _____%

 Other, please explain below: _____%

3. Describe the participants the organization/program serves, with corresponding percentages. (Check all that apply and provide a brief narrative description of your client populations below):

 Male

 Female

 Infants/toddlers _____%

 Elementary/Primary School Students _____%

 Middle/Junior High School Students _____%

 Upper/High School Students _____%

 College/University Students _____%

 Adults _____%

 Seniors _____%

 Adjudicated Youth _____%

 Adjudicated Adults _____%


 Corporate/Business Groups _____%

 Disabled _____%

 Educators _____%

 Families/Couples _____%

 General public _____%

 Gifted/Talented _____%

 Military _____%

 Therapy clients _____%

 Medical patients _____%

 Veterans _____%

 Youth-at-risk _____%

 Other, please explain below: _____%

4. Check all adventure activities that the organization/program has conducted in the last year or will conduct in the next year:
Land-Based Activities

 International Programming

 Hiking and Backpacking

 Camping

 Running

 Initiative Games & Problem Solving Exercises

 High and Low Challenge Courses

 Orienteering

 Bicycle Touring

 Mountain Biking

 Artificial Wall Climbing

 Bouldering

 Top Rope Rock Climbing

 Rappelling

 Lead Climbing

 Multi-Pitch Climbing

 Mountaineering

 Glacier Travel

 Snow and Ice Climbing

 Caving

 River Crossing

 Snowshoeing

 Cross Country & Back Country Skiing

 Solos

 Horseback Riding and Pack Animals

 Service Projects

 Expeditions/Remote Wilderness Travel

 Other ________________________

Water-Based Activities

 Flat Water Canoeing and Kayaking

 White Water Canoeing and Kayaking

 River Rafting

 Sea Kayaking

 Sailing

 Snorkeling

 Scuba Diving

 Other ________________________

5. How many years has the organization/program been in operation? How many years under current ownership? How many years under substantially same management?

6. Describe the types of environments, course areas, and activity sites in which the organization/program operates. (Check all that apply and provide a brief narrative description, if necessary, below):

 Indoors _____%

 Outdoors _____%

 Classroom _____%

Aquatic Environments

 Lakes/Ponds _____%

 Oceans _____%

 Rivers/Streams _____%


Terrestrial Environments

 Cold environments _____%

 Deserts _____%

 Forests _____%

 Glaciers _____%

 High Altitude _____%

 Mountains _____%

 Slopes/Cliffs _____%

 Other, please explain below: _____%

7. Provide an approximate number of participant days conducted by the organization/program per year? Definition of participant days: number of participants x number of days in the field (example: 10 participants x 5 days = 50 participant days)
8. Provide an approximate number of staff days conducted by the organization/program per year?

9. Please submit a summary of  incident/accident data for staff and participants for the past year including;  

· The number of incidents/accidents and near misses reported during the year;

· The number of incidents/accidents that required evacuation, professional medical, or therapeutic attention;

· Any trends in accidents, behavioral incidents, other incidents, or near misses (close calls);

· The incident reports from any significant incidents from the last year that resulted in fatality, required evacuation, in-patient hospitalization, out-patient hospitalization, therapeutic attention, or any other incident that took a significant amount of the organization’s time and energy to address;

· Reports from any serious accident investigations from the past five years.

10. Does the organization/program have an inspection process for all critical safety equipment? Please describe.  

11. Please provide evidence of current self-insurance or a current general liability insurance policy sufficient to cover reasonably anticipated losses. Provide the amount of coverage, the name of the carrier, and the policy number. If  there is no insurance coverage, please explain.

12. Please attach a copy of the Insurance Loss Report that includes at least one year of premium data by policy line, number of losses, and loss payments. (A loss report is available at no cost to you from your insurance agent).

13. Does the organization/program have any marketing or informational material that is provided to participants and/or the public? If so, please provide copies of printed marketing and/or the appropriate URL. 

14. Does the organization/program have a participant application process?  If so, please provide copies of printed application materials and/or the appropriate URL.

15. Does the organization/program use legal documents that attempt to allocate or avoid legal liability? For example: releases, waivers, assumption of risk forms, indemnity agreements or other related documents. If so, have these documents been reviewed by a competent attorney, licensed in your jurisdiction? Please provide copies of these documents.

16. Does the organization/program engage in periodic external risk management reviews? Please describe.

17. Is the organization/program anticipating any significant growth within the next year (e.g. new activities, new course areas, new types of environments, increased participant days, increased staff)? Please describe.

18. How did you learn about the AEE Accreditation Program?  If you were referred to the AEE Accreditation Program, who was the referring individual or agency?

19. Please provide additional information that is relevant to the Accreditation Program.  

V. Agreements

1. The Director of Programs reserves the right to reject an organization’s Preliminary Application for Accreditation if it is determined that the program is not eligible.

2. The Accreditation Council reserves the right to temporarily delay, suspend or terminate the accreditation process at any time if, at the Council’s sole discretion, it appears that any circumstances or issues impede the ability of the Council, the AEE accreditation staff and/or accreditation reviewers from proceeding with the accreditation process.

3. The organization will maintain its organizational member status with AEE throughout the accreditation process.

4. Upon approval of the Preliminary Application for Accreditation, AEE will provide the organization with the current Accreditation Program Manual, the current Manual of Accreditation Standards for Adventure Programs, and the Self-assessment Study.  
5. The organization agrees to acquire a working knowledge of the policies and procedures of the accreditation process and standards outlined in the Accreditation Program Manual.
6. The organization agrees to reserve a date for the Site Visit upon acceptance of the Preliminary Application for Accreditation.

7. The organization agrees to submit the Self-assessment Study and all supporting documentation within twelve (12) months of acceptance of the Preliminary Application and at least sixty (60) days prior to the Site Visit.

8. The organization agrees to host a Site Visit to verify the Self-assessment Study and compliance with relevant standards, according to the terms set out in the AEE Accreditation Program Manual.

9. The organization agrees to pay all expenses related to the Site Visit incurred by the Review Team.   

10. The organization agrees to pay Accredited Organization Member fees within thirty (30) days of invoice.

11. The organization understands that additional administrative fees may be assessed by AEE if: 1) an inordinate amount of AEE Staff or Council time is needed to help an organization prepare for accreditation; 2) an application extension is requested by the organization; 3) the self-assessment and supporting documentation is incomplete or inadequate requiring a delay in the site visit; 4) a site visit is delayed or rescheduled at the request of the organization; 5) accreditation is deferred by the Council; 6) an additional site visit is deemed necessary by the Council, or 7) any significant delay occurs in a program’s accreditation or re-accreditation.

12. Any information provided by the organization for the purpose of accreditation will be considered confidential and will only be used by the Accreditation Council, AEE staff and AEE reviewers in the accreditation process.

13. The organization will take any remedial or corrective actions necessary in regard to “unmet standards” identified in the Site Visit Report. The organization will remain in ongoing compliance with the accreditation standards set forth in the appropriate Manual of Accreditation Standards for Adventure Programs. If the organization does not remain in ongoing compliance with the accreditation standards set forth in the Manual the organization must notify the AEE Director of Programs in a timely manner and agrees to report progress and submit documentation in the subsequent Annual Report. 

14. The organization agrees to report significant or noteworthy events, or incidents to the AEE Director of Programs in a timely manner.

15. Upon accreditation, the organization will submit an annual report and pay an annual fee. An annual report form and invoice will be provided on the anniversary of initial accreditation.

Signatures
___________________________________________________________

_________________

Director of Organization







Date

___________________________________________________________

__________________

Parent Organization Representative (if applicable)




Date

Submit this application and all other supporting documents in electronic format only to AEE at: accreditation@aee.org. Your $250 application fee can be paid via check, or via credit card by phoning AEE at (303) 440-8844. Hard copies of documents sent to the AEE office will not be accepted; they should be scanned and sent electronically. Thank you.



Page 
 PAGE 
3



